
 

 

Importance: High 
I was researching the office hours issue. It appears an internship of  300 hours over 
approximately 26 week period would anticipate about 11.5 hours per week.  

I am thinking the breakdown could look like this:  

1 hour per week of journaling.  Journaling may result as reflecting on your two books 
assigned, personal devotions, visits, various ministry tasks you are working on, 
elders/ ministers meetings, church relationships,  etc..  The purpose of the journaling 
is to put in print the thoughts, questions, results, struggles and victories you are 
experiencing during the internship.  In short – what is God teaching you this week 
about Himself, you, your family, and the church?  

4 hours on Sunday morning  8am – 12 noon (You may be assisting with setting out 
communion, Video projection, Pulpit Helper, Ushering, coordinating volunteers, 
manning a sign up sheet at a booth, etc.) 

2 hours on Sunday night at CARE group 

2 hours on Wednesday 6:00 – 8:00 PM 

2.5 hours on Monday morning 6-8:30am or 10:00am – 12:30pm depending on if you 
attend the Elders’ & Ministers’ meetings 

1+4+2+2+2.5= 11.5 

 

I read from the Field Education Agreement some additional Areas of Attention to be 
addressed during the internship experience. 

Visitation is hard to schedule ahead but I will work to take you along when we can 
work our schedules together.  I need you to keep a running list of types of visits we 
need to make and give me a monthly reminder via email of what is left to attend.  For 
each visit I want to read in your journal a reflection on that visit.  What did we do, 
what would you do different, what surprised you in the visit e.g. reactions, thoughts, 
ideas etc. 

Community involvement assignment and research – This will be at our Truth Project 
Simulcast.  You should produce a small post card size questionaire for everyone  
attending to fill out.  The questions should surround the idea of how the attendee 
found out about the simulcast? What do they see our community needing most that 
Christians can and should provide?  What does your church do to promote outreach 
into your community? What made you decide to come to this simulcast?  It would be 
best if you would create the potential for multiple choice answers with an “other 
________________.”  I would also like you on Monday mornings to keep up an IRT 
notebook for me.  This will help me organize my follow up calls to make during the 
week.  



Various ceremonies again will be difficult to schedule today.  I have a tough time 
getting people to pass away on cue. ;)  Again you will need to give me a single month 
review of tasks completed and yet to be completed via email.  

On October 25th we will have a Elders’, Ministers’, Deacons’, goal setting session. 
You will be involved on Saturday. You and your wife should be invited to the Friday 
night social Oct. 24th.  Don’t let me forget to make sure both of you are officially 
invited.  On Mondays I would also like you to organize my Elder’s Agendas & Notes 
in a notebook.  This will help me A LOT and help you see the importance of keeping 
a current notebook.  You will be putting together a Goal Setting notebook for all 
Deacons, Elders and Ministers.  We will need to start working on this the first 
Monday of October. 

At least one month I would like for you to run the video projection system first hour.  
This will involve going to the Praise team practice as well.  Contact Steve Beckett to 
get yourself on the schedule.   He may need you quite often first hour.  We are just 
now starting to require video projection people to attend rehearsal.  Some are 
considering backing out.  

In October – November you will be allowed to sit in the Budget Committee meetings.  
The schedule looks like this: 

Budget Development Timeline: 
 10/6/14 Wish List Requests dispersed 

 10/25/14  YTD Budget report and wish list presented at the 
Goal Setting Session – ’15 Goals established 

 10/27/14  Wish List due to Doug  
 11/5/14  YTD Budget review, ’15 Goals and Wish Lists 

presented to the Budget Committee (8:30-9:30pm) 

 11/12/14  Initial draft of ’15 Budget developed by the 
Budget Committee (8:30 – 9:30 pm) 

 11/17/14  Initial draft of ’15 Budget presented to Ministers & 
Elders 

 11/19/14  Adjustments to ’15 Budget discussed by the 

Budget Committee and Final Draft created for 
presentation to the Deacons & Elders. (8:30 – 9:30 pm) 

 12/7/14  ’15 Budget presented to Deacons 
 12/8/14  ’15 Budget presented to Elders & Ministers with 

Deacon’s feedback 
 12/30/14  ’15 Budget announced to the congregation 

 

 Budget Committee quarterly reviews on the fourth Wednesdays 
(8:30-9:30pm) of: 

  April to review Jan – March finances 
  July to review Apr.  – Jun finances 

  October to review Jul – Sept. finances 

  January to review Oct.  – Dec. finances 
 

 
Key elements of our budgeting process include: 

 Requested input from ministry leaders. (See attachment) 



 Presentation of progressive statistical trends to the deacons’, elders’, 

and ministers’ goal setting retreat will challenge us for growth next 
year. 

 Goals set by the leadership on 10/25 will drive the budget 
development. 

 

Personal Library Development – This project will likely seem tedious but pay huge 
dividends in the future.  It will be accomplished in three phases. 

1. Contact the following publishing houses via internet to get your name and 
address on their mailing lists.  You should submit a paper with a list of the 
companies current names, website addresses, and Denominational 
affiliation: Standard Publishing, Sweet Publishing, College Press 
Eisenbrauns Scholar’s Source, Forward Movement, Upper Room Ministries- 
Portico,  Willow Creek Association, Nelson Academic & Professional 
Publishing, Brill, University of Chicago Press, Mission Frontiers, Inter Varsity 
Press, LifewWay, Threads Catalog, The Religious Book Club, Zondervan, 
Church Source, Moody, Johns Hopkins University Press, The Jewish 
Publication Society, The Liturgical Press, Faith Works, Christian Book 
Distributors, International Bible Society. 

2. Go to http://www.nytimes.com/pages/books/bestseller/index.html  to 
determine the current New York Times best sellers list.  Choose one of the 
books that seems of interest to you that might have implications for sermon 
development. Then go to http://www.allreaders.com/ to see if you can get a 
review on that book.  Then go to Amazon.com do a search for that book.  
Some of the books have reviews and or “look inside the book” options.  Is 
there anything of interest for sermon development on those web pages?  
Once you look at that book at Amazon.com it will soon post “Customers that 
bought this item also bought…”  Make a list of those titles in your journal with 
with answers to the following questions. Why did you choose the best seller 
title that you chose?  Did any of the other books you came across on this 
search look of interest?  Did any statements in the reviews or chapter 
headings help you think of sermon needs?  

3. Use the above exercise to help you work through a three month sermon 
planning worksheet looking for a sermon series to develop from a Book of 
the Month and the questions listed on the Sermon Planning Worksheet.  (We 
will need to discuss this before you attempt to do it. 

  Also I would include a list of books hear that I have found myself consistently 
going back to for illustrations, lesson material, or support. 

1. The Serendipidy Bible – has good questions I use for developing 
Sermon CARE sheets.  

2. The Thompson Chain Reference Bible – has good outline support and a 
good crossreference cyclopedia.  

3. The “So That’s Why! Bible” is the NKJV set in a chronological order.  
Excellent for seeing how the prophets fit into the history and the epistles 
fit into Acts.  

4. The PC Study Bible computer program is probably the most helpful 
sermon/lesson prep tool I use.  

5. The Theological Journal Library on CD– has good “commentary” on all 
kinds of topics and Scriptural perspectives.  

6. Mark Moore’s The Chronological Life of Christ is great for current 
research on the Gospels.  

http://www.allreaders.com/


7. Scroggie’s Guide to the Gospels though liberal in theology is great for 
seeing how passages from the Old & New Testaments relate to the 
Gospels.  He really brings out the uniquenesses of the different Gospels.  

8. I have all of Gareth Reese’s commentaries.  
9. Read the Bible for All It’s Worth by Gordon Fee  is a good book for 

helping serious Sunday School teachers learn how to study the Bible. 
10. 101 Hymn Stories & 101 More Hymn Stories  are two books that help me 

prepare for funerals.  I consistently search out the favorite hymns of the 
individual that has died and see if the background of the hymn can 
provide comfort for those left behind.  

11. Difficult Funeral Sermons by Christensen  EXCELLENT! 
12. The Christian Almanac by Grant & Wilbur is full of historical stories.  Find 

a name or event and then “Google” them/it and you will likely have more 
information than you can use for an illustration.  

13. 1001 Humorous Illustrations & 1001 More Humorous Illustrations are 
great resources with several indexes to help you find humor quickly that 
fits.  

14. Ten Strategies for Preaching in a Multi-Media Culture by Troeger 
15. Seasons of Life by Chuck Swindoll have good stories for illustrations as 

well as a good index in the back. 
16. The International Standard Bible Encyclopedias (4 vol.) have been 

invaluble but are also on PC Study Bible so I no longer use the books.  
17. The Interpreter’s Bible Commentary is very helpful though theologically 

liberal in nature.  
18. What if Jesus had Never Been Born by D. James Kennedy 
19. Pick The Brighter Tulip by Alger Fitch has helped me work with people 

that have grown up in Calvinism. 
20. America’s God and Country is an encyclopdia of quotes from hundreds 

of our country’s founding fathers.  Excellent resource! 
21. George Barna’s books have been very helpful for relevant dependable 

research that deals with Christian Culture and social issues.  
22. Chuck Colson though calvinistic has good books written from the 

perspective of a past politician.  
23. Good Leadership “how to” books are: 

 A. The Purpose Driven Church by Rick Warren 

 B. Prepare Your Church for the Future by Carl George 

 C. Leadership Confidence by Bobb Beihl 

 D. Boardroom Confidence by Bobb Beihl 

 E. How to Increase Giving In Your Church by George Barna 

 F. Simple Church by Rainer & Geiger 

  

24. Among the better devotional books as a minister I would include: 

 A. Working the Angels by Eugene Peterson 

 B. When God Builds a Church by Bob Russell 



 C. Crucifying Your Ministry 

 D. Refresh, Renew, Revive by H.B. London 

 E. The Screwtape Letters by C.S. Lewis 

 F. Spiritual Discipline by Foster 

 G. Decision Making and the Will of God by Friesen 

 

 

 

Special Program Planning – The first of November I will need you to remind you 
to assign you with a Sunday school class to prepare a Christmas Eve Candlelight 
service.  

 

Email me if you have questions.  

Doug 

 

 

Douglas Delp, Sr. Minister 

 

   

Timber Lake Christian Church 

1624 Gratz Brown St.  

Moberly, MO  65270 

 

660.263.4168 

ddelp@cccb.edu 

www.timberlakechristian.org  
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The information contained in this electronic mail message is confidential, may be privileged and is intended for use of the 
individual or entity above. Only the addressee(s), or person(s) authorized by the sender, has permission to disseminate, 
distribute or copy this message. If you have received this message in error, please notify the sender immediately. 

Thank you. 

 

-----Original Message----- 

From: Doug Delp [mailto:uacc_gbcc@sbcglobal.net]  
Sent: Wednesday, August 13, 2008 5:14 PM 

To: Jacob Hudecz; Doug Delp 

Subject: Office Hours and Internship Projects 
Importance: High 

 

 

Hey Jacob, 

I was researching the office hours issue. It appears an internship of  300 hours over 
approximately 26 week period would anticipate about 11.5 hours per week.  

I am thinking the breakdown could look like this:  

1 hour per week of journaling.  Journaling may result as reflecting on your two books 
assigned, personal devotions, visits, various ministry tasks you are working on, elders/ 
ministers meetings, church relationships,  etc..  The purpose of the journaling is to put in print 
the thoughts, questions, results, struggles and victories you are experiencing during the 
internship.  In short – what is God teaching you this week about Himself, you, your family, 
and the church?  

4 hours on Sunday morning  8am – 12 noon (You may be assisting with setting out 
communion, Video projection, Pulpit Helper, Ushering, coordinating volunteers, manning a 
sign up sheet at a booth, etc.) 

2 hours on Sunday night at CARE group 

2 hours on Wednesday 6:00 – 8:00 PM 

2.5 hours on Monday morning 6-8:30am or 10:00am – 12:30pm depending on if you attend 
the Elders’ & Ministers’ meetings 

1+4+2+2+2.5= 11.5 

 

I read from the Field Education Agreement some additional Areas of Attention to be 
addressed during the internship experience. 

Visitation is hard to schedule ahead but I will work to take you along when we can work our 
schedules together.  I need you to keep a running list of types of visits we need to make and 



give me a monthly reminder via email of what is left to attend.  For each visit I want to read in 
your journal a reflection on that visit.  What did we do, what would you do different, what 
surprised you in the visit e.g. reactions, thoughts, ideas etc. 

Community involvement assignment and research – This will be at our Truth Project 
Simulcast.  You should produce a small post card size questionaire for everyone  attending to 
fill out.  The questions should surround the idea of how the attendee found out about the 
simulcast? What do they see our community needing most that Christians can and should 
provide?  What does your church do to promote outreach into your community? What made 
you decide to come to this simulcast?  It would be best if you would create the potential for 
multiple choice answers with an “other ________________.” 

Various ceremonies again will be difficult to schedule today.  I have a tough time getting 
people to pass away on cue. ;)  Again you will need to give me a single month review of tasks 
completed and yet to be completed via email.  

On October 25th we will have a Elders’, Ministers’, Deacons’, goal setting session. You will be 
involved on Saturday. You and your wife should be invited to the Friday night social Oct. 24th.  
Don’t let me forget to make sure both of you are officially invited.  

At least one month I would like for you to run the video projection system first hour.  This will 
involve going to the Praise team practice as well.  Contact Steve Beckett to get yourself on 
the schedule.   He may need you quite often first hour.  We are just now starting to require 
video projection people to attend rehearsal.  Some are considering backing out.  

In October – November you will be allowed to sit in the Budget Committee meetings.  The 
schedule looks like this: 

Budget Development Timeline: 

 10/6/08 Wish List Requests dispersed 
 10/25/08  YTD Budget report and wish list presented at the Goal 

Setting Session – ’08 Goals established 
 10/27/08  Wish List due to Doug  

 11/5/08  YTD Budget review, ’09 Goals and Wish Lists presented to 

the Budget Committee (8:30-9:30pm) 
 11/12/08  Initial draft of ’09 Budget developed by the Budget 

Committee (8:30 – 9:30 pm) 
 11/17/08  Initial draft of ’09 Budget presented to Ministers & Elders 

 11/19/08  Adjustments to ’09 Budget discussed by the Budget 

Committee and Final Draft created for presentation to the Deacons & 
Elders. (8:30 – 9:30 pm) 

 12/7/08  ’09 Budget presented to Deacons 
 12/8/08  ’09 Budget presented to Elders & Ministers with Deacon’s 

feedback 

 12/30/08  ’09 Budget announced to the congregation 
 

 Budget Committee quarterly reviews on the fourth Wednesdays (8:30-
9:30pm) of: 

  April to review Jan – March finances 
  July to review Apr.  – Jun finances 

  October to review Jul – Sept. finances 

  January to review Oct.  – Dec. finances 
 



 

Key elements of our budgeting process include: 
 Requested input from ministry leaders. (See attachment) 

 Presentation of progressive statistical trends to the deacons’, elders’, and 
ministers’ goal setting retreat will challenge us for growth next year. 

 Goals set by the leadership on 10/25 will drive the budget development. 
 

Personal Library Development – This project will likely seem tedious but pay huge dividends 
in the future.  It will be accomplished in three phases. 

4. Contact the following publishing houses via internet to get your name and address on 
their mailing lists.  You should submit a paper with a list of the companies current 
names, website addresses, and Denominational affiliation: Standard Publishing, 
Sweet Publishing, College Press Eisenbrauns Scholar’s Source, Forward Movement, 
Upper Room Ministries- Portico,  Willow Creek Association, Nelson Academic & 
Professional Publishing, Brill, University of Chicago Press, Mission Frontiers, Inter 
Varsity Press, LifewWay, Threads Catalog, The Religious Book Club, Zondervan, 
Church Source, Moody, Johns Hopkins University Press, The Jewish Publication 
Society, The Liturgical Press, Faith Works, Christian Book Distributors, International 
Bible Society.  

5. Go to http://www.nytimes.com/pages/books/bestseller/index.html  to determine the 
current New York Times best sellers list.  Choose one of the books that seems of 
interest to you that might have implications for sermon development. Then go to 
http://www.allreaders.com/ to see if you can get a review on that book.  Then go to 
Amazon.com do a search for that book.  Some of the books have reviews and or 
“look inside the book” options.  Is there anything of interest for sermon development 
on those web pages?  Once you look at that book at Amazon.com it will soon post 
“Customers that bought this item also bought…”  Make a list of those titles in your 
journal with with answers to the following questions. Why did you choose the best 
seller title that you chose?  Did any of the other books you came across on this 
search look of interest?  Did any statements in the reviews or chapter headings help 
you think of sermon needs?  

6. Work through a three month sermon planning worksheet looking for a sermon series 
to develop from a Book of the Month and the questions listed on the Sermon 
Planning Worksheet.  (We will need to discuss this before you attempt to do it.)  

Special Program Planning – The first of November I will need you to remind you to assign 
you with a Sunday school class to prepare a Christmas Eve Candlelight service.  

 

Email me if you have questions.  

Doug 

 

 

 

 

http://www.allreaders.com/


Douglas Delp, Sr. Minister 
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The information contained in this electronic mail message is confidential, may be privileged and is intended for use of the 
individual or entity above. Only the addressee(s), or person(s) authorized by the sender, has permission to disseminate, 
distribute or copy this message. If you have received this message in error, please notify the sender immediately. 

Thank you. 
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